
Quick How-To: 
How to Adjust Volume and Screen Brightness 
This guide is for anyone wanting to learn how to adjust the screen 
brightness and adjust the volume. 

Step-by-Step Instructions 

Step 1: To Adjust the Volume 
• On a Laptop or Desktop Computer (Windows): 

Look in the bottom right corner of your screen. 
• Find the speaker icon �� and click it. 
• Move the slider left (quieter) or right (louder). 

 
 

• On a Tablet or Phone: 
• Use the side buttons with '+' and '–'. 

  '+' increases volume 
  '–' decreases volume 

• If you still don’t hear anything, make sure your sound isn’t 
muted. 

Step 2: To Adjust Screen Brightness 
• On a Laptop or Desktop (Windows): 

 Click the battery icon ��� in the bottom right. 
• Look for a brightness slider or a small sun symbol. 
• Slide to the right to make it brighter, left to make it dimmer. 



 

 
 

• On a Tablet or Phone: Swipe down from the top of the screen to 
open a control panel. 

• Find the sun icon �� and move the slider to adjust brightness. 

✅ You Did It! 
You’ve learned how to adjust your screen brightness and adjust the 
volume.  
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